
Adding 
Categories

STEP ONE
Select if the brand 
is a not for profit 
or for profit.

STEP TWO
Select the 
Category Group 
for your first 
category.

STEP THREE
Click Add to Entry 
for your intended 
category.

STEP FOUR
Repeat steps 2 & 
3 until you have 
selected all 
categories.

STEP FIVE
Click Continue 
once you have 
selected all 
intended 
categories.




